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Workshop Proposal Form

Association of Chiropractic Colleges Educational Conference and Research Agenda Conference

Las Vegas,  March, 2011
Purpose of RAC workshops and plenary sessions: The RAC component of the ACC RAC conference focuses on the development of the research capacity of the chiropractic profession through plenary sessions and workshops. The presenters and topics for these sessions are carefully selected and invited by the planning committee. The workshops are selected by the committee based upon the expertise of the presenters and how the workshop might contribute to the theme of the year’s conference and/or to a specific need in the chiropractic profession. Not all worthy workshops can be selected due to time and space limitations. 

Presenters’ responsibility for travel, lodging, and registration costs: By submitting this workshop proposal, you are agreeing that you and all other workshop presenters will fund your own travel, lodging, and conference registration. All presenters are required to register for the conference. Submission is a commitment that the authors will fund their way and present the workshop.
Instructions to submit a workshop proposal: To be considered, please submit the following to Claire Johnson at johnsondc@aol.com:1) this completed form and 2) completed workshop proposal signatures form. The ACC RAC planning committee will review and consider your proposal. Proposals are due by August 1, 2010.

1. Workshop Title:

2. Purpose/Goals (short 3-4 sentence description and purpose of the workshop):

3. Target audience:

___ Administration ___ College faculty ___ Private practitioners ___ Researchers 

4. Proposed workshop leader/moderator/facilitator:

Name:

Affiliation/College: 

Email:

Phone:

Proposed co-faculty (names, contact info, affiliation for each):

Name:

Affiliation/College: 

Email:

Phone:

Name:

Affiliation/College: 

Email:

Phone:

5. Total length of workshop time 90 minutes  

6. Workshop Objectives (please provide specific learning objectives that attendees would expect to gain from attending this workshop):

7. Outline of Workshop/Presentation (please provide description of topics/activities and estimated times):

8. Post workshop outcome measures (how you will measure the success of this workshop):

9. Audiovisual needs:

10. Presentation room needs:

11. Other comments:

SAMPLE Workshop Proposal Form  (Mockup of a filled in workshop form)
1. Workshop Title: The Art of Scholarly Peer Review
2. Purpose/Goals (short 3-4 sentence description and purpose of the workshop): This workshop will provide an introduction and basic training for faculty and researchers interested in peer review. Many peer reviewers are not formally trained in the peer review process. There is a need for improved quality of the product of peer review in chiropractic and a need for a larger pool of experienced peer reviewers. This workshop will help provide the basic knowledge and skills to be a successful peer reviewer.

3. Target audience: faculty and researchers who are currently participating in or who would like to become involved in peer review of journals or conferences

___ Administration _X__ College faculty ___ Private practitioners _X__ Researchers 

4. Proposed workshop leader/moderator/facilitator (name and contact info): 

Name: Dr. P. Review
Affiliation/College: Chiropractic College North
Email: preview@college.edu 

Phone: 345-555-3488
Proposed co-faculty (names and contact info):

Name: Dr. E.S. Pert
Affiliation/College: University of Baja California
Email: espert@university.edu
Phone: 987-987-9876
5. Total length of time 90 minutes
 
6. Workshop Objectives (please provide specific learning objectives that attendees would expect to gain from attending this workshop):

By the end of this workshop the participant should be able to:

A.                 List the essential components of the peer review process

B.                 Identify essential components of an article

C.                 Identify common research design flaws

D.                Identify flaws in logic in a discussion/conclusion

E.                 Identify statements of bias

F.                 Distinguish between constructive vs. destructive feedback comments

G.                Recognize common flaws in other peer reviewer comments and feedback

H.                Recognize unethical peer review activities

I.                   Perform basic peer review skills given a portion of a sample paper
7. Outline of Workshop/Presentation (please provide description of topics/activities and estimated times):

The workshop will be composed of lecturers speaking to the large group, power point presentation and small group hands on sessions (groups of 8 with one co-faculty member, small group discussions of a given topic in a round table format, mostly done with case examples.
OUTLINE

Introduction and Background (5 minutes – lecture) 

       The origin of the peer review process           

Obstacles and Needs (5 minutes – lecture)

       What are current obstacles? (e.g., only a small group of trained people, takes time, volunteer – not paid work, inadequate administrative support, few role models, etc.)

What is ‘Peer Review’? (5 minutes – lecture)

1.      Purpose of the peer review process

2.      Overview – what are the steps of the peer review process

3.      Essential components of an article/paper

How to do good peer review 

1.      Read instructions (what are basic components of peer review instructions) (5 minute – small group) 

2.      Know target (what is the peer review for – conference, journal, etc. How are these different?) (5 minute – small group)

3.      Know design of the submission (randomized, retrospective, qualitative, meta-analysis, etc.) Common research design flaws ) (start 5 minute large group then 5 minute – small group, return large group discussion 10 minutes)

How to do good peer review 
1.      Identifying bias (5 minute – small group)

2.      Identifying flaws in logic (5 minute – small group)

3.      Helpful hints - Know the rules , Process (5 minute – small group) 

4.      How to give constructive (not destructive) feedback  (start 5 minute large group then 5 minute – small group, return large group discussion 10 minutes)

Avoiding unethical behavior (5 minutes - lecture)

1.      If you cannot do it due to time restraints contact the chair

2.      If know you have a significant bias or paper is not blinded let chair know

3.      Do not share, distribute or publish information from the paper

4.      Sample cases of unethical peer review behavior (10 minutes - small group

5.      Hands on samples of materials to be peer reviewed (start 5 minute large group then 30 minute – small group, return large group discussion 10 minutes)

Conclusion and wrap up (5 minutes – lecture)

8. Post workshop outcome measures (how you will measure the success of this workshop):

In order to meet the workshop objectives, the following outcome measures will be used:

A.     Pre-post 1 minute quiz

B.     Small group instructor observation and summary at debriefing meeting

C.     Small group case discussions and sample case work turned in

9. Audiovisual needs:

LCD projector and screen, 5 easels and flipcharts, 5 felt pens

10. Presentation room needs:

Round tables with maximum 8 per table.

11. Other comments: See attached CVs for Drs. Review and Pert.

Workshop Proposal Signatures Form

Association of Chiropractic Colleges Educational Conference and Research Agenda Conference

Las Vegas, March, 2011
INSTRUCTIONS: This form must be completed, signed, and submitted by August -01-10
Proposed Workshop title (print):

__________________________________________________________________________________________

By signing this form:
1. I/We confirm that each of us qualify as an author and presenter of this workshop proposal, am/are responsible for all of its content, and give permission for its presentation if accepted to the ACC-RAC 2011 conference. 
2. If accepted, I/we understand that I/we are responsible for all our own costs (eg, travel, hotel, registration, etc) , that presentation of an accepted workshop at the conference is required, and that funding should be secured or confirmed in advance of submission of the proposal. Submission of the workshop proposal is a commitment for presenting. Authors of accepted workshops must attend the conference and be present at the scheduled session.  I/We understand that withdrawing after acceptance will prevent us from submitting to future ACC RAC annual meetings.
3. If accepted, I/we will submit requested materials (eg, CV, license, etc) for continuing education purposes. 
Primary Workshop Presenter Print name 
Email address 

Signature 

Date

	


Other Workshop Presenter Print name 
Email address 

Signature 

Date

____________________________________________________

____________________________________________________

____________________________________________________

If more workshop presenters, please sign and date on an additional form. If multiple workshop presenters, each may send in their completed forms separately (need not be on the same form).
Workshop Proposals:
Email a pdf or jpeg scan, or fax this completed by August-01-10 to:

ACC Peer Review Committee 2011
Attn: Claire D. Johnson Peer Review Chair

Fax: (760) 888-0323 

Email: johnsondc@aol.com 

Multiple authors involved with one submission may send their forms in separately.
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